BELLE PLAINE COMMUNITY SCHOOL DISTRICT

CLASSIFIED APPLICATION

First Name:
__________________________________________________________________

Last Name:
________________________________________
Middle Initial:
____________

Address:
__________________________________________________________________

City:

______________________
State:
__________
Zip Code:
____________

Home Phone:
______________________
Work Phone:
______________________________

E-mail Address:
____________________________________________________________

Social Security #:
____________________________________________________________

U.S. Citizen?

_____
Yes
_____
No

Are you legally eligible to work in the United States?
_____
Yes
_____
No

High School attended:
____________________________________________________________

Diploma granted?
_____
Yes
_____
No
_____
Year

Are you on the sex offender registry?



_____
Yes
_____
No

Are you on the Department of Human Services’ child abuse registry?









_____
Yes
_____
No

Have you ever been convicted of a felony or misdemeanor (excluding traffic violations)?









_____
Yes
_____
No

If yes, please provide date, incident, city/state charge:

____________________________________________________________________________________________________________________________________________________________

(Responding “yes” to any of the previous questions is not an automatic bar to employment.  The date of the offense, and relationship between the offense and the position for which you are applying will be considered.)

POSITION DESIRED:
____________________________________________________________________________________________________________________________________________________________

Please enter all positions desired.

Date on which you would be available for this position?
______________________________

REFERENCES:
______________________________________________________________________________

Name



Address


Relationship
           Phone Number

______________________________________________________________________________

Name



Address


Relationship
           Phone Number

______________________________________________________________________________

Name



Address


Relationship
           Phone Number

TO BE COMPLETED BY SECRETARIAL/CLERICAL OR TEACHER ASSOCIATE APPLICANTS ONLY:
Indicate equipment you can operate:

_____
IBM or other Windows/MS Dos
_____
Apple or Macintosh

_____
FAX Machine



_____
VCR

_____
Calculator



_____
Overhead Projector

_____
Small Copier



_____
Film Projector

_____
Volume Copier

Indicate Experience:

_____
Telephone Answering


_____
Filing



_____
Computer



_____
Copier Operations

_____
Word Processing


_____
Working with the public

_____
Database



_____
Accounting

_____
CPR




_____
Supervising Children

_____
Working in Special Education Program

TO BE COMPLETED BY CUSTODIAL APPLICANTS ONLY:
_____
Bus driving

_____
Carpenter work

_____
Cement work

_____
Electrical work
_____
Furnace work


_____
Window washing

_____
Plumbing

_____
Roofing


_____
Building maintenance

_____
Glazing

_____
Grass cutting


_____
Grounds care

_____
Machine shop

_____
Masonry work


_____
Painting

_____
Truck driving

_____
Motor vehicle repair

Have you ever had any experience as a custodian?  If yes, please explain.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

This position will require some heavy lifting.  Have you ever had any back problems that would prohibit you from lifting heavy items?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

TO BE COMPLETED BY TRANSPORTATION DIRECTOR APPLICANTS ONLY:
This position will require the scheduling of all bus routes, busses for activity trips for out of town events, and setting up service schedules for the busses.  Please explain any related experiences you have that would be similar to this.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

This position will require cleaning and small maintenance and repair of equipment, doors, windows, plus small maintenance on the busses.  Please list any carpentry or auto mechanic skills that you have that may be helpful in this position.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Since this position requires you to drive a bus route, please list your driver license number and a record of any traffic violations.  This will be checked at the license bureau.  You must secure a chauffeur license to transport children in a car or van or a Class A or Class B CDL (commercial drivers license) to drive a bus.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

TO BE COMPLETED BY BUS DRIVER APPLICANTS ONLY:

You will need to have a pre-employment drug-screening test and will be subject to random drug and alcohol testing.  You will also be required to take classes to get a state permit.

What experiences have you had working and supervising children?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Have you ever had any experience driving either a school bus or truck?  If yes, please explain.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

This position may require helping children on and off the bus.  Have you ever had any health problems that would prohibit you lifting heavy items?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please list your driver license number and a record of any traffic violations.  This will be checked at the license bureau.  You must secure a Class A or Class B CDL (commercial drivers license) to drive the bus.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

TO BE COMPLETED BY GROUNDSKEEPER APPLICANTS ONLY:
Have you ever had any experience as a groundskeeper?  If yes, please explain.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What experience do you have repairing and maintaining tractors, lawn mowers, snow blowers and other small engine equipment?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

This position will require inside work during the winter months.  It will require working with boilers, some cleaning or general maintenance and repair of equipment, doors, windows, etc.  Please list any boiler maintenance or carpentry skills.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Can you work overtime, if necessary, to complete the work that will need to be done on our grounds and in our building?  If not, please explain why.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

TO BE COMPLETED BY FOOD SERVICE APPLICANTS ONLY:
Have you ever had any experience working in a restaurant, school lunch program or other food service work?  If yes, please explain.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

This position will require some heavy lifting.  Have you ever had any back problems that would prohibit you from lifting heavy items?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

TO BE COMPLETED BY TEACHER ASSOCIATE APPLICANTS ONLY:
Write a short paragraph describing your experiences working with young children, adolescents, and young adults.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

In what subject areas do you feel the most qualified to assist in the teaching of young children, adolescents, and young adults?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What assets do you consider yourself to possess to best qualify you for the position?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What tasks do you hope to be performing should you be hired as a teacher associate?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

ALL APPLICANTS/OTHER QUALIFICATIONS:
Summarize special job-related skills and qualifications acquired from employment or other experience.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

POST-SECONDARY EDUCATION:
______________________________________________________________________________College

______________________________________________________________________________

Location

______________________________________________________________________________

Start/End Date


Graduation Year

Degree

______________________________________________________________________________

Business/Trade School

______________________________________________________________________________

Location

______________________________________________________________________________

Start/End Date


Graduation Year

Degree

PRIOR EMPLOYMENT:  (Begin with current/most recent)
______________________________________________________________________________

Employer 1

______________________________________________________________________________

Address 1

______________________________________________________________________________

Job Title





Supervisor Name

______________________________________________________________________________

Phone






Start Date


End Date

______________________________________________________________________________

Starting Salary


Ending Salary

______________________________________________________________________________

Reason for Leaving

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Work Performed

______________________________________________________________________________

Employer 2

______________________________________________________________________________

Address 2

______________________________________________________________________________

Job Title





Supervisor Name

______________________________________________________________________________

Phone






Start Date


End Date

______________________________________________________________________________

Starting Salary


Ending Salary

______________________________________________________________________________

Reason for Leaving

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Work Performed

______________________________________________________________________________

Employer 3

______________________________________________________________________________

Address 3

______________________________________________________________________________

Job Title





Supervisor Name

______________________________________________________________________________

Phone






Start Date


End Date

______________________________________________________________________________

Starting Salary


Ending Salary

______________________________________________________________________________

Reason for Leaving

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Work Performed

MILITARY:
Are you a veteran of the United States Armed Forces?
_____
Yes
_____
No

Were you honorably discharged?



_____
Yes
_____
No

List the branch of service and the dates of service.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

AGREEMENT:
I hereby certify that the information on this application is true and a complete statement of my personal and professional record to date.  I authorize the District to consult previous and present employers and references and give permission to conduct a criminal history record check.  If employed, I agree to abide by all policies and regulations of the Belle Plaine Community School District.  A physical examination will be required before I begin employment and a ninety (90) day probationary period is required.

______________________________________________________________________________

Full Name

______________________________________________________________________________

Date

The Belle Plaine Community School District does not discriminate on the basis or race, creed, color, national origin, age, disability, sex, or religion in employment or in access to or participation in educational programs and services.
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